
Permit Extension Submittal Checklist 
Original or Additional (circle one) 

Planning and Community Development                                                                    Updated 6/13/13 
1812 Main Street, P O Box 257, Lake Stevens, WA  98258                                     Approved 6/13/13 

       (425)377-3235, (425)212-3327 fax 

Project File Number(s): _________________________________________________   
 
Accepted By: ____________________________________ Date: ________________ 
 
Project Name: _________________________________________________________   
 
Type of Approval of Original Decision: ______________________________________ 
 
Date of Original Approval: ________________________________________________ 
 

Permit extensions are allowed under LSMC 14.16A.250.  There is one initial extension allowed 
per permit (LSMC 14.16A.250(d) or (e)), which must be requested first.  An additional exten-
sion due to adverse market conditions, pursuant to LSMC 14.16C.250(f), is allowed after re-
ceiving the initial extension. The current fees resolution includes a fee for each permit exten-
sion.   
 
For all permit extension applications, a complete submittal should include: 
 
Applicant / Staff Verify 
  

___ / ___ Completed Type I-II Application (3 copies)  
 
___ / ___ Letter requesting permit extension including requested time period and required 

explanation for request as per LSMC 14.16A.250.  Different information is re-
quired in the letter depending on if it is for an Original Permit Extension or 
for an Additional Permit Extension.  (See code section on the back of this 
form to determine the information required in the letter; Section (e) Original and 
(f) for Additional.)   

 
___ / ___ A current title report for the subject property dated within the last 90 days for 

short and long plats or 30 days for all other permits..  
 
___ / ___ Any other related material to assist in determining whether the permit extension  
                  request meets the requirements of LSMC 14.16A.250(d) or (e) for initial  
                  extensions and LSMC 14.16A.250(f) for additional extensions.. 

 
___ / ___ Permit Extension Fees    
 
___ / ___ Any other information determined to be necessary to review extension request if 

identified by Planning Department.  (If the project was approved by Snoho-
mish County, a list of the Parties of Record for the project will be required, 
if the City does not have this information in the review file.) 

 
 



 
 14.16A.250 Expiration of Approvals and Approved Permits. 

(a)    Land use approvals/permits other than subdivisions or shoreline permits shall expire automatically within one year after 
the issuance of such permits, if: 

(1)    The use authorized by such permits has not commenced, in circumstances where no substantial construction, ex-
cavation or demolition is necessary before commencement of such use; or 
(2)    Less than 10 percent of the total cost of all construction, excavation or demolition of the approved development has 
been completed. 

(b)    Land use permits other than subdivisions shall also expire automatically if construction, grading or excavation is com-
menced but such work is discontinued for a period of one year. 
(c)    Shoreline Development Permits. Construction activities shall be commenced or, where no construction activities are 
involved, the use or activity shall be commenced within two years of the effective date of a substantial development permit. 
However, the City may authorize a single extension for a period not to exceed one year based on reasonable factors, if a 
request for extension has been filed before the expiration date and notice of the proposed extension is given to parties of 
record on the substantial development permit and to the Department of Ecology. [RCW 90.58.143(2)] 
(d)    For land use permits other than preliminary short subdivisions, subdivisions and sign permits: 

(1)    The Planning Director may grant one six-month extension to a permit upon showing proper justification, if: 
(i)    The extension is requested at least 30 calendar days before the permit expires; 
(ii)    The permittee has proceeded with due diligence and in good faith; and 
(iii)    The zoning designation of the property has not changed. 

(2)    Proper justification consists of one or more of the following conditions: 
(i)    Economic hardship; 
(ii)    Change of ownership; 
(iii)    Unanticipated construction and/or site design problems; 
(iv)    Other circumstances beyond the control of the applicant and determined acceptable by the appropriate depart-
ment director. 

(e)    Preliminary short subdivision and subdivision approvals shall expire automatically if, within five 
years after the issuance of such approvals: 

(1)    The final plat has not been submitted to the City for approval; or 
(2)    An extension has not been granted. The Planning Director may approve a single one-year extension to the ap-
proval, if: 

(i)    The request was delivered in writing to the Planning Department at least 30 calendar days prior to the ap-
proval’s expiration and meets one of the proper justifications listed in subsection (d)(2) of this section; 
(ii)    The permittee has proceeded with due diligence and in good faith to complete the plat; and 
(iii)    Conditions have not changed so substantially as to warrant a new application. 

(f)    Additional Extension of Original Approvals for Preliminary Short Subdivisions, Preliminary Subdivi-
sions, Conditional Use Permits, Special Use Permits, Zoning Permits, and Site Plans. 

(1)    After requesting and receiving the normal permit extension provided in subsection (d) or (e) of this section, a per-
mittee or his or her successors may request of the Planning Director 60 days prior to expiration of permit extension a one
-time, one- or two-year extension as provided in subsections (f)(3) and (4) of this section for an extension above the 
original extension request, provided all other requirements of this section are met including: 

(i)    Filing with the Planning Director a sworn and notarized declaration that substantial work has not commenced as 
a result of adverse market conditions and an inability of the applicant to secure financing; 
(ii)    Paying applicable permit extension fees; 
(iii)    Paying all outstanding invoices for work performed on the permit review; and 
(iv)    There are no substantial changes in the approved plans or specifications. 

(2)    The total combined time period for any preliminary short subdivision or preliminary subdivision may be extended by 
the Planning Department under Section 14.16A.250 and shall not exceed a total extension of three years. The total com-
bined time period for any conditional use permit, special use permit, zoning permit, or site plan may be extended by the 
department under Section 14.16A.250 and shall not exceed a total extension of one and a half years. 
(3)    The one-year extension of preliminary short subdivisions and preliminary subdivisions established in subsection (e) 
of this section may be further extended by up to an additional two years for original approvals prior to March 31, 2010. 
Associated permit approvals before March 31, 2010, including construction plans, clearing and grading permits, rezones, 
right-of-way construction, sidewalk and street deviations, and building permits shall be automatically extended for the 
same period subject to subsection (f)(5) of this section. 
(4)    The six-month extension of conditional use permits, special use permits, zoning permits, and site plans established 
in subsection (d) of this section may be further extended by up to an additional one year for original approvals prior to 
March 31, 2010. Associated permit approvals before March 31, 2010, including construction plans, clearing and grading 
permits, rezones, right-of-way construction, sidewalk and street deviations, and building permits shall be automatically 
extended for the same period subject to section (f)(5) of this section. 
 (5)    Related shoreline development permit time requirements may not be extended past the allowed limits in WAC 173-
27-090 and  RCW 90.58.143. 
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